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ITOJIO’KAHHUE
00 06paboTke mepcoHANBLHBIX AAHHBIX PaGOTHAKOB
MYHHIUIIAILHOT0 Ka3eHHOro 001me06pa3oBaTebHOrO yapexIeHns
«YammmHckan cpeauss o0meodpasoBaTenbHas MK0JIA »

[. O6mue nomoxeHus

1.1. Hacrosmee ITonoxerne 06 06paboTke mepCOHAIBHBIX JAHHEIX paboTHHKOB (manee —
TlonoxeHre) MyHHITHIIATEHOTO Ka38HHOTO 06IIe06pa3oBaTebHONO yupexaeHus «Yamnmmackasn
cpennss obmeoOpasoBare/bHad IIKoNa) (Ianee — mKoja) pa3pabOTaHO B COOTBETCTRHH C
TpynosemM komexcom Poccnitckoit ®epmepanmn, Koncturyuued Poccuiickoit Qenepanuu,
I'paxcnancknm xomekcoM Poccuiickoii ®eneparin, OenepatbHbv 3akoHoM «O6 uHbOpMAanHY,
HH}OPMALHOHHBIX TEXHONOTHSX M O 3aIuTe HHQOPMALHHY, DenepanbHeM 3akoHOM Nel52 ot
21.07.2014r. «O nepcoHaNbHEIX XaHHBIX», [IpaBHIaMH BHYTpEHHETO TPYJOBOI'O paclnopsaKa.
1.2. lens paspaborkn Ilonoxenms — ompeneneunue nopsaaxa o6paboTKH MmepCOHATBHBIX
JAHHBIX PaGOTHHKOB; 0OECIEYEHNAE 3AUTE TIPAB M CBOGOX paboTHUKOB NpH 00paboTke HX
TNICPCOHANIBHBIX  NAHHBIX, & TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOMKHOCTHBIX JIWIL,
HMEIOIIHX JOCTYNl K TIepCOHANbHBIM JAHHBEIM paCOTHHKOB IIKONBL, 33 HEBBHIIOIHEHHE
TpeGOBaHHHA HOPM, PETYIUPYIOMHX 06pabOTKy 1 3AMUTY MEPCOHANBHBIX AHHBIX,
1.3. Tlopsanok BBOna B IelcTBHE 1 M3MeHEHHUA [1o0KeHus.
1.3.1. Hacrosmee ITomoxeHue BCTymaeT B CHIy ¢ MOMEHTAa €ro YTBEDXKICHHSA AUPEKTOPOM
MYHHUIHNATBHOrO Ka3€HHOro o00meobpaszoBaTensHOro yupexaenrus «YariuHckas cpenuss
obeobpasopaTenbHas WKOIA» U IEACTBYET GeCCPOUHO, IO 3aMEHBI ero HOBBIM [10T0KeHHEM.
1.3.2. Bee usmenenus B ITonoxeHne BHOCATCSA IPHKA3OM.
1.4. Bce paGOTHHKH WIKOJIBI MOMKHEI GBITH O3HAKOMIEHBI C HACTOSLIMM IIONOMeEHHEM IOJ
POCIIKCE.
1.5. PexmM xoH(HIEHIHANBHOCTH NEPCOHANBHBIX MAHHBIX CHEMAETCS B clydasx ux
00e3MYMBAHMNS 1 110 UCTEYEHHH 75 JIeT CPOKA MX XPaHEHHS, W [POJUIEBAETCS HA OCHOBAHUH
3AK/OYCHUs SKCIIEPTHOH KOMHCCHH 06pa3oBaTeNbHOM OpraHM3ALAY, ECTH WHOE He ONpeelIeHo
3aKOHOM.
II. OcHOBHEIE NOHSTHS U COCTAB NIEPCOHANBHEIX AAHHBIX paboTHHKOB
2.1. Jina ueneit Hactosmero Ionoxenus HCIIOIB3YFOTCS CIEAYIOIINE OCHOBHEIE IIOHITHSL,
— MIePCOHANBHBIC JaHHbIC PaboTHIKA — JF00as MHpOPMAIIHs, OTHOCAIASCA K OTpENeeHHOMY
WJTH OTIpE/ICTIsIEMOMY Ha OCHOBaHHH TaKOH HH(pOpMaNky pabOTHHKY, B TOM 9HCIE €ro (haMmius,
MM, OTHECTBO, TOZ, MECAN, JaTa H MECTO DOXIEHHMS, ajapec, CEMeiHOE, COLHATBHOE,
HMYIIECTBCHHOC TMONOXEHHE, 00pasoBaHue, mPOdECCHS, AOXOIBI, Apyras HH(bOpMAIs,
HeoOX0MMast pabOTONATENIO B CBSI3H C TPYAOBEIMH OTHOLICHHSMH,
— 00pa0oTKa TEpCOHANbHBIX NaHHBIX — COOp, CHCTEMATH3alus, HAKOIJIEHHE, XpaHeHHe,
yrouHcHHe (OOHOBICHHE, H3MEHEHHE), HCIONB3OBAHHE, PACIPOCTPAHEHHE (B ToM umcie




nepeaayda), o0e3MMYMBaHue, OJIOKUPOBaHUE, YHUUTOXEHHUE EPCOHANBHBIX JaHHBIX PaOOTHUKOB
LIKOJIBI;

— KOH(UACHLUUAIBHOCTh TMEPCOHANBHBIX JaHHBIX — 00s3aTeNbHOE Ui  COOJIOCHUS
HA3HAYEHHOTO0 OTBETCTBEHHOI'O JIMLA, MOJYYUBIIETO JAOCTYIl K MEPCOHAJIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHME HE JOMYCKATh UX PACIpOCTpaHeHHs Oe3 coriacus pabOTHHKA WIIH
MHOTO 3aKOHHOT'O OCHOBAHMSI;

— pacIpoCTpPaHEHUE IEPCOHAIBbHBIX JAHHBIX — JCHCTBHs, HAIpaBICHHbIE Ha Iepenady
MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB OIpPEAEIEHHOMY Kpyry Jul (mepenada NepCOHAJIbHBIX
JIAHHBIX) WJIM HAa O3HAKOMJICHHE C NEePCOHAJIBHBIMU JAaHHBIMH HEOIPAaHMUEHHOI'O Kpyra JIMI, B
TOM 4pucjie OOHAapOJOBAHME IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CpPEJCTBAX MacCOBOM
uHpoOpMalMy, pasMelleHHe B  HMH(OPMAIMOHHO-TEJICKOMMYHHMKALIMOHHBIX  CETAX WU
MPEAOCTABJICHHUE JIOCTYIA K MEPCOHATBHBIM TAHHBIM PAOOTHUKOB KaKMM-JTMOO HHBIM CIIOCOO0M;
— HCIOJb30BAHME IEPCOHAIBHBIX JaHHBIX — JCUCTBUS (ONEpaluu) C M[EePCOHAIBHBIMU
JaHHBIMHU, COBEpLIaeMble JOHKHOCTHBIM JIMIIOM OOpa3oBaTeIbHOM OpraHu3alud B LEJSIX
INPUHATHA PEIICHUH WIM COBEPIUEHUS WHBIX JEUCTBUH, IOPOKAAIOUIMX IOPUAHUYECKUE
MIOCJICJICTBUSL B OTHOIIEHUHM PAaOOTHUKOB JMOO MHBIM 00pa3oM 3aTparuMBarolUX UX IpaBa U
cBOOO/IbI MJIM TIPaBa M CBOOO/BI IPYTUX JIMIL;

— OJIOKMpOBaHKE NEPCOHAIBHBIX JIaHHBIX — BPEMEHHOE MpeKpalleHue coopa, cucreMaTH3aluy,
HAKOIJICHUS, HMCIIOJIb30BaHMs, PACHPOCTPAHEHUS MEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB, B TOM
YlClIe UX Mepe/iayy;

— YHUUYTOXXCHHME IIEPCOHAIBHBIX JAHHBIX — JEHUCTBUSA, B PE3yJIbTaTe€ KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTh  COJIEpKaHHE NEPCOHANBHBIX JaHHBIX B  HMH(OPMALIMOHHOW  cHCTEME
NEPCOHAIBHBIX TAHHBIX PAOOTHUKOB MJIM B PE3YJIbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepUalbHbIe
HOCHTEJH MEPCOHAJIbHBIX JAHHBIX PA0OTHHUKOB;

— 00€31MYMBaHNE TEPCOHANBHBIX JAaHHBIX — JACUCTBUS, B Pe3yibTaTeé KOTOPHIX HEBO3MOXKHO
OTIpEAENIUTh MPUHAJIEKHOCTD IEPCOHANBHBIX JaHHBIX KOHKPETHOMY paOOTHHUKY;

— oOwmieocTynHbple  MEpPCOHAIbHBIE  JJaHHblE —  I[EePCOHAJIbHBIE  JIaHHbIE, JIOCTYI
HEOTrpaHMYEHHOTr0 Kpyra JIUI K KOTOPBIM MPEOCTaBIIEH C Corlacus pabOTHUKA WM HA KOTOpBIE
B COOTBETCTBUU C (pellepajbHBIMH 3aKOHAMHU HE paclpocTpaHseTcs TpeOOBaHUE COOJIIOJCHUS
KOH(UEHIINAIbHOCTH.

— uH(popManys — cBeACHUs (COOOIEHMs, JaHHbIE) HE3ABUCUMO OT (DOPMBI UX MIPEICTABICHHUS.
— JOKYMEHTHpOBaHHasi MH(popMalns — 3apUKCUPOBaHHAsA HAa MaTEPUAILHOM HOCHUTEJE ITyTeM
JOKYMEHTUPOBaHUs MH(MOpMAMsl C PEKBU3UTAMM, MO3BOJSIONIMMU OIPENEIUTh TaKyIO
MH(pOPMALIKIO UM €€ MaTepHaJIbHbI HOCUTEb.

2.2. B cocraB nepcoHaJbHbIX JaHHBIX PAaOOTHUKOB OOPAa30BaTENILHOW OpPraHU3aLUU BXOMAST
JIOKYMEHTBI, cOoJieprKalire MHPOPMAIUIO O MACIOPTHBIX JaHHBIX, 0Opa30BaHUHU, OTHOIICHUU K
BOMHCKOH O0O053aHHOCTH, CEMEWHOM IOJIOKEHUH, MECTE KMTEIbCTBA, COCTOSIHUU 3/I0POBbS, a
TaKXXe O MPEeAbIAYIINX MECTaX UX PabOThlI.

2.3. KoMIiekc JOKYMEHTOB, COMPOBOXKAAIOMIMI Iporiecc 0GOpMIIEHUS TPYIOBBIX OTHOLICHHUN
paboTHUKA B IIKOJIE IPU €r0 IpHUeMe, IEPEBO/IE U YBOIbHEHUU.

2.3.1. Wundopmauusa, npexacrapisemMas paOOTHUKOM TIpH IMOCTYIUIGHWM Ha paboTy B
00pa30BaTeJIbHYI0 OpPraHu3allio, JOJDKHA UMETh JIOKyMEHTaldbHYylo (opmy. Ilpu 3axmrouenun
TPYAOBOI'O JI0rOBOpa B COOTBETCTBHU cO CT. 65 Tpynosoro koxekca Poccuiickoit ®enepaunn
JIUII0, TIOCTYyMAroIIee Ha paboTy, IPEAbSIBISIET paOOTOIATEIIO:

— MACTIOPT WM UHOHM TOKYMEHT, yIOCTOBEPAIOIIUI JINYHOCTB;

— TPYZOBYIO KHHXKKY, 32 HCKIIOYEHHEM CIIy4yaeB, KOIJa TPYAOBOH JOrOBOp 3aKJIIOYAETCs
BIIEPBbIC WJIM PAOOTHHK MOCTYMNAET Ha pabOTy HAa YCIOBUSAX COBMECTUTEILCTBA, TMOO TPYyAOBas
KHIKKa y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ yTPaTOd WK IO JPYTUM NPUYUHAM;

— CTPaxoBOE CBUAETEILCTBO I'OCYIapPCTBEHHOI'O IEHCUOHHOIO CTPaXOBAHMSI;

— JIOKYMEHTBhl BOMHCKOI'O y4e€Ta — JJIi BO€HHOOOSI3aHHBIX U JIUI], TOJUICKAIINX BOMHCKOMY

YUCTY,



— JIOKyMEHT 00 00pa3oBaHMHU, O KBAIU(UKALMU WM HAJIUYUM CIEHUAIBHBIX 3HAHUNH — IIPH
MOCTYIUICHUU Ha paboTy, TPeOYIONIYIO CTIeIIHaIbHBIX 3HAHUHA W CIICIIHATBHON MO OTOBKH;

— cBUAETeNbCTBO O pucBoeHnu MHH (pu ero nanuuuu y paboTHUKA).

2.3.2. Ilpu odopmieHun pabOTHHKA B pabOTHUKOM OTHAENa KaJApOB 3arOJHSAETCS
yHu¢unupoBanHas ¢opma T-2 «Jluunas kaprouka paOOTHHKa», B KOTOPOH OTpa)karoTcs
CJIeAYIOIINE aHKETHBIC U Onorpaduueckue nTaHHble paboTHUKA:

— obmme cBenenus (P.M.0. paboTHHKa, aaTa pOXKIEHHUS, MECTO POXKACHHUS, I'PA)XIAHCTBO,
oOpasoBanue, npodeccus, cTaxx padoOThI, COCTOSIHUE B OpaKe, MacIOPTHHIC IaHHBIE);

— CBEJICHUS O BOUHCKOM YYeTe;

— JaHHBIC O IpHEME Ha padoTy;

B nanpHeiimem B TMYHYIO KapTOUKY BHOCSATCS:

— CBEJICHUSI O TIEPEBOAX HA JAPYryIo padoTy;

— CBeJICHUS 00 aTTeCTalluu;

— CBEJICHUSI O TOBBIIICHUN KBATH(UKALINY;

— CBeJIeHUs 0 MPOo(ecCHOHaIbHON epenoArOTOBKE;

— CBEJICHMSI O Harpajiax (IOOLIPEHHUSX ), TOUETHBIX 3BAHUSAX;

— cBeJIeHUs 00 OTITyCKax;

— CBEJICHUSI O COIMATIbHBIX TapaHTHSAX;

— CBEJICHUSI O MECTE JKUTEIbCTBA U KOHTAKTHBIX TesedoHax.

2.3.3. B cexperapuare co3Jal0TCs U XPaHIATCS CIEAYIOLIUE TPYIIbI JOKYMEHTOB, COjepkKallue
JaHHbIe 0 pa0OTHUKAX B €MHUYHOM MJIM CBOJHOM BHUJIE:

2.3.3.1. JlokymeHTBI, coaepKallue TEepCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, COIMPOBOXIAIOLIHE MpoLecc 0OpMIICHUS TPYAOBBIX OTHOILEHHUH NMpU Ipueme Ha
paboTy, mepeBojie, YBOJbHEHHH; KOMIUIEKC MAaTEpHajOB IO AHKETHPOBAHHWIO, TECTUPOBAHMIO;
IIPOBEICHUIO coOeceI0BaHUN ¢ KaHU/1aTOM Ha JOKHOCTh; MOJUIMHHUKY U KOIMU MPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIC JeJla W TPYIOBBIE KHIDKKA PAaOOTHHKOB; JeJa, COJepIKallue
OCHOBAaHMS K IpHKa3y IO JMYHOMY COCTaBy; Je€jia, COJEpKallhe MaTepHabl aTTecTaluu
pabOTHUKOB; CITy’)KEOHBIX paccieOBaHMN; CIPaBOYHO-MH()OPMAIMOHHBIH OaHK NaHHBIX 10
NEPCOHANy (KapTOTEKH, >KypHalbl); MOJJIMHHUKA M KOIUU OTYETHBIX, AHAIUTUYECKUX H
CIPAaBOYHBIX MAaTEPUAJIOB, TIEPEIaBaeMBbIX pPYKOBOACTBY OpraHuzanuyu, pyKOBOIUTEISIM
CTPYKTYPHBIX MOAPA3JCICHUHN; KOMUM OTYETOB, HAINPABISAEMBIX B TOCYJAapPCTBEHHBIC OPraHbl
CTaTUCTHKH, HAJOTOBBIE WHCIICKIIWH, BBIIICCTOSININE OpPTraHbl yYIpaBICHUS W  JIpyrue
YUPEKICHU).

III. C6op, 06paboTKa 1 3aIKTa MEPCOHATBHBIX TAHHBIX

3.1. ITopsiioK MOTy4eHuUs IEPCOHANBHBIX TAHHBIX.

3.1.1. Bce mnepcoHanbHble JaHHble pabOTHHKA CIEAyeT IMoJydaTb y Hero camoro. Ecnu
NEPCOHAJIbHBIE JaHHbIE PAOOTHUKA BO3MOXHO MOJYYUTh TOJBKO Yy TpPEThEHl CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee U OT HEero JOHKHO ObITh IMOIY4YEHO
NUCbMEHHOE cornacue. J[oJKHOCTHOE JHIo paboTofareist JAOKHO COOOLIUTH PaOOTHHUKY O
HEJNAX, MPEIoIaraeMpIX HICTOYHUKAX U COc0o0ax MOJYYEeHHUs] TIEPCOHANBHBIX TAaHHBIX, a TaKKe
0 XapakTepe NOJUIekKalluX IMOJYyYCHHUIO MEPCOHAIBHBIX MaHHBIX M TOCJIEJCTBUAX OTKa3a
paboTHHKA JaTh MUCHMEHHOE COTJIACHE Ha MX IOyUYeHHE.

3.1.2. PaGoronatens He HMMeEeT IMpaBa MOJy4aTb U 00pabaTbiBaTh MEPCOHAIBHBIC JaHHBIC
paboTHHKa O €ro pacoBOH, HAIMOHAJIBHOW NPUHAMJIECKHOCTH, TIOJIMTHUECKUAX B3TIIAIAX,
PENUTHO3HBIX WK (HUIOCO(CKUX YOEKACHUAX, COCTOSHUM 3/10pOBbSl, MHTUMHOM XHU3HU. B
CJIydasix, HETIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIAOBBIX OTHOIICHHIA, B COOTBETCTBUH CO
cT. 24 Koncturyuuu Poccuiickoit @enepauuu paboroaatels BpaBe Nody4aTs U 00pabaThiBaTh
JaHHBIE O YaCTHOM U3HU PaOOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHSI.

OO0paboTka yka3zaHHBIX MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB pabOTOMATEIeM BO3MOXKHA TOJIBKO
C UX corjacus 1u00 6e3 UX Coryacus B CIEAYIOIUX CIydasx:

— MEPCOHAJIbHBIE TAHHBIE SBIAIOTCS O0IIEAOCTYTHBIMHY;



— MEepCOHAJIbHBbIE JAHHBIE OTHOCATCA K COCTOSHUIO 3/I0pOBbsl paOOTHHMKAa M UX 00paboTKa
HeoOXo/IMMa ISl 3alllUThl €r0 KU3HU, 3/10POBbs WM UHBIX KU3HEHHO BaXKHBIX HHTEPECOB JINOO
KHM3HH, 3/10pPOBbSI WIM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB APYTUX JIUI] U MOJYyYEHHE COTJIACHs
paboTHHKA HEBO3MOXKHO;

— M0 TpeOOBaHUIO IMOJHOMOYHBIX T'OCYIApCTBEHHBIX OPraHOB B CIIydyasX, MPEAYCMOTPEHHBIX
(henepanbHBIM 3aKOHOM.

3.1.3. PaGoronatens BnpaBe oOpabaThIBaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MIMCBMEHHOTO COTJIacusl.

3.1.4. I[lucebMeHHoOe coryiacue pabOTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B CeOs:

— (¢amuiauio, UMs, OTYECTBO, aJpec CyOBEKTa MEPCOHANbHBIX JAaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro JUYHOCTb, CBE/ICHUS O JaTe BbIJAa4M YKa3aHHOI'O JOKyMEHTa
U BBIJABILIEM €T0 OpraHe;

— HauMeHOBaHHE ((aMUIUIO, UMs, OTYECTBO) M AAPEC OIMEepaTopa, MOTYYAIOIIEr0 COTJacue
CcyO0beKTa epCOHAIbHBIX JIaHHBIX;

— 11eJ1b 00pabOTKK NEPCOHANIbHBIX JaHHbIX;

— TepevyeHb MEePCOHANIBHBIX JAHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue cyObeKTa
MIEPCOHATILHBIX JaHHBIX;

— [IEPEYEHb IEUCTBUI C IIEPCOHAIIBHBIMY JAHHBIMH, HA COBEPILIEHUE KOTOPBIX JAETCs COIJIacue,
oO1iee OnucaHue UCII0JIb3YEMBIX OIEPATOPOM CIIOCOOOB 0OPaOOTKH MEPCOHATBHBIX JAHHBIX;

— CPOK, B TEUEHUE KOTOPOI'0 JEHCTBYET COIIACHE, a TAKXKE MOPSAIOK €r0 OT3bIBA.

@dopma 3asBiIeHHMS O corjacuu pabOTHHKa Ha 00pabOTKy INEpCOHANBHBIX JAaHHBIX CM. B
npuiokeHuu 1 k HacrosmeMy llonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICTYIOMINX CIydasX:

1) o6paboTka nmepcoHaIbHBIX JAHHBIX OCYLIECTBIsETCS HAa OcHOBaHUHU TpynoBoro kojekca PD
WIM HWHOTO (elepaibHOTO 3aKOHa, YCTAHABIMBAIOLIETO €€ 1eJb, YCJIOBUS IOJIyYEHUs
NIEPCOHATIBHBIX [JaHHBIX W KPYI CYOBEKTOB, MEpPCOHAIbHBIE JaHHbIE KOTOPBIX MOJUIEekKAT
00paboTKe, a TaKKe OMPEIEIISAIONIEr0 MOJTHOMOYHS paboTonaTes;

2) o0paboTka NEepCOHAIBHBIX JaHHBIX OCYLIECTBISETCS B ILENAX HCIOIHEHUs TPYLOBOIO
JI0TOBOPA;

3) o0paboTka MNEepCOHANBHBIX JAHHBIX OCYIIECTBISIETCA Uil CTATUCTUYECKUX MM HMHBIX
HayYHBIX IIEJICH MPU YCIOBUU 00513aTEIILHOTO 00€3TMYUBAHUS TIEPCOHAIIBHBIX JIAHHBIX;

4) 006paboTKa MEepCOHANBHBIX JAaHHBIX HEOOXOIuMa JUIf 3AIUUTHI JKU3HHU, 30POBbSI WIM HUHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, €CJIN MTOJyUYEHUE €0 COrIachsi HEBO3MOXKHO.

3.2. Ilopsinok 06paboTKH, epeiauu U XpaHEHHs IEPCOHANBHBIX JaHHbIX.

3.2.1. PaOoTHMK WIKOJIBI HPENOCTABIAET CEKpPeTapld 00pa3oBaTeIbHOW OpraHu3aluu
nocToBepHble cBeneHuss o cebe. Cekperapb NpOBEPSET JOCTOBEPHOCTb CBEICHUH, CBEpAs
JaHHbIE, IPEJOCTABICHHbIE PAOOTHUKOM, C UMEIOIIUMUCA y PaOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBeTcTBUH €O CT. 86, T11. 14 TK P® B nensx obecneueHus npaB u cBOOO YenoBeKa u
rpaxxaanuHa aupekrop Opranuzauuu (PaGotomatens) m ero mpeactaBuTenu npu oOpadboTke
NEPCOHAIBHBIX JAHHBIX pAaOOTHHUKA JJOJDKHBI COOMIIOIATH clieyolue oouue TpeOGoBaHus:
3.2.2.1. O0paboTKa MEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYUTEIHHO B IEIISIX
obecrieueHHs COOJIOJEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COJICHCTBUSA
pabOTHUKAM B TPYAOYCTPOUCTBE, O0OYUYECHNUU U MPOJABUKEHUU TI0 CIIY)KOE, 0OeCreUeHUs JIMYHOM
0e301acHOCTH pabOTHHUKOB, KOHTPOJIA KOJMYECTBA W KayecTBA BBINOJHAEMOW pabOThl U
o0ecreyeHusi COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oobeMa U CoAepKaHMsA, 00pabaThIBAEMbIX MEPCOHANBHBIX JAaHHBIX
Paboronarens nomken pykoBojactBoBathess Konctutynueit Poccuiickoit @enepanun, TpynoBsim
kozaekcoM Poccuiickoit denepanyy u MHBIMU (eiepaIbHBIMU 3aKOHAMU.

3.2.2.3. Tlpu npuHATHM pEIICHUH, 3aTparuBalOMIUX HHTEpechl paboTHuKa, PaboTomarens He
UMEeT IMpaBa OCHOBBIBATbCSI HAa IEPCOHANBHBIX JIaHHBIX pa0OTHUKA, IOJYYEHHbIX



UCKJIIOUYUTENIbHO B pe3ylbTaTeé HMX aBTOMAaTH3UPOBAHHOM 0OpabOTKHM WM 3JIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. 3amuTa nepcoHaNbHBIX JaHHBIX paOOTHHUKA OT HEMPABOMEPHOI'O WX MCHOJIb30BAHUS WU
yTpaTel obecneunBaercsa PaboronareneM 3a CyUeT €ro CpeAcTB B IMOPSAJIKE, YCTAHOBJIEHHOM
(benepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM U HMX MNPEJCTaBUTEIU JOJKHBI OBbITh O3HAKOMIIEHBI IIOJI PACIHUCKYy C
HACTOSIIMM TI0JIO)KEHUEM, YCTaHABIUBAIOIIMMU IOPAJOK 00paOOTKM NEepCOHATIBbHBIX JaHHBIX
pabOTHUKOB, a TaKKe 00 UX MpaBax U 00A3aHHOCTSIX B 3TOW 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHUKA OT CBOMX IpaB HAa COXpPaHEHHWE M 3aLIUTy TailHbI
HEeJIEHCTBHATEIICH.

IV. Ilepenaua u XxpaHeHHE NEPCOHATBHBIX TaHHBIX

4.1. Tlpu nepenaue nepcoOHAIbHBIX AaHHBIX paOoTHMKa PaboTonaTtens AOMKEeH coOronaTh
cJIeIyIoIIne TpeOOBaHUS:

4.1.1. He coobmate nepcoHalibHblE JaHHbIE pAaOOTHUKA TpeThed CTOpOoHE 0e3 MHUCbMEHHOI'O
corsiacusi paOOTHUKA, 3a MCKIIOUEHHEM CIy4aeB, KOIJa 93TO HEOOXOAMMO B LEJIX
MIPENYNPEXKIACHUS YTPO3bl KU3HU U 310POBbIO paOOTHUKA, a TAK)KE B CIy4asiX, yCTaHOBJIEHHBIX
(benepanbHBIM 3aKOHOM.

4.1.2. He coo0maTh TepcOHANbHBIE JaHHBIE PAaOOTHMKA B KOMMEPYECKHUX IEsiX O0e3 ero
IIMCBMEHHOT'O COIJIAcHsl.

4.1.3. [IpenynpeauTs JIML, NOJYYUBIIUX MEPCOHAJIBHBIE JTaHHbIE PAOOTHUKA, O TOM, YTO 3TU
JaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIUILb B LEJSIX, Ul KOTOPbIX OHH COOOIIEHBI, U TpeOOBaTh
OT ATHX JIMIl MOJATBEP)KIEHUS TOro, 4ro 3TO MpaBwiIo coOmroAeHo. Jluna, mosyduBiINe
NIEPCOHANIbHBIE ~ JaHHble  pa0OTHUKA, 00s3aHbBl  COOJMIOAATh  PEXKUM  CEKPETHOCTH
(xondunenunanbHoctn). Jlannoe [lonoxxeHue He pacrpocTpaHseTcs Ha 0OMEH NepCOHaIbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peliepabHbIMU 3aKOHAMH.

4.1.4. OcymecTBIsATh Mepenady MepCOHATBHBIX TAaHHBIX PAaOOTHUKOB B TpenesiaX IIKOJbI B
COOTBETCTBUM C HacTosUM IlonoxeHuem.

4.1.5. Pazpematb A0CTYyn K TIEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIEIHATBHO
YIOJIHOMOYEHHBIM JIMIaM, IPU 3TOM YKa3aHHBIE JIMLA JTOJDKHBI UMETh MPABO MOIY4aTh TOJBKO
T€ MEpPCOHAJbHbIE JaHHbIE PAa0OTHUKA, KOTOpPblE HEOOXOIUMBI NIl BBIOJHEHUS KOHKPETHOU
¢byHKLIUY.

4.1.6. He 3anpamuBath nHOOPMAIIMIO O COCTOSTHUU 3/I0POBbsI pA0OOTHHKA, 32 UCKIIOYECHUEM TEeX
CBE/ICHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHHUSI PAOOTHUKOM TPYJOBOM
(G yHKIHH.

4.1.7. IlepenaBath nepcoHaJIbHbIE JaHHBIC PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM TpynoBeiM KojekcoMm Poccuiickor @enepanuy, M OrpaHUYUBATH 3Ty
MHPOPMALIMIO TOJIBKO TEMHU MEPCOHANBHBIMU JAHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITTOJIHEHHSI YKa3aHHBIMU TPEICTABUTEISIMU UX (PYHKITUH.

4.2. XpaHeHue U UCTOJIb30BaHUE NTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHasibHbIe JaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B CEKpeTapuare.

4.2.2. IlepcoHallbHbIe AaHHBIE PAOOTHUKOB MOTYT OBITH HOJYYEHBI, IPOXOAUTH AAIBHEHUIIYIO
00paboTKy U IepenaBaTbcs Ha XpaHEHUE KaK Ha OyMa)XHbIX HOCUTEINSX, TaK U B 3JIEKTPOHHOM
BUJI€ — JIOKAJIbHOM KOMIIBIOTEPHOW CETH M KOMIbIoTepHOHl mporpamme «1C: 3apmiata u
KaJIpbD».

4.3. IIpu noMy4eHUU NepCOHANbHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIIOYEHUEM CITy4aeB, €CIH
NepCoHaIbHbIE JaHHbIE OBLIM MPEJOCTaBICHbl PabOTONATENI0O HAa OCHOBAaHUM (eaepatbHOIro
3aKOHa WJIM €CIU IEpPCOHAJIbHBbIC JaHHBIC SBISIOTCA OOIIETOCTYIHBIMU) paboTojaTenb 0
Hayajia o0O0pabOTKM TaKMX [EPCOHAJbHBIX JIAaHHBIX 00s13aH MpPEeJAOCTaBUTh PAOOTHHUKY
CIIEeIYIOIYI0 HH(GOPMAIIUIO:

— HauMeHOBaHue (pamMmins, UMsi, OTYECTBO) U APEC OlepaTopa UM ero NpeacTaBUTENs;

— 11e71b 00pabOTKH NMEePCOHANIBHBIX JJaHHBIX U €€ IPAaBOBOE OCHOBAHHUE;

— Ipe/oJaraeMble Moab30BaTeNId NEPCOHAIBHBIX TaHHBIX;



— yCTaHOBJIEHHBbIE HacToAIUM DeiepalibHbIM 3aKOHOM IpaBa CyObEeKTa MEPCOHATBHBIX JaHHbIX.
V. JlocTyn K IepCOHAIBHBIM JaHHBIM paOOTHUKOB

5.1. IlpaBo gocTyma K nepcoHaNIbHBIM JAHHBIM PA0OTHUKOB UMEIOT:

— JIUPEKTOP ILIKOJIbI

— CEKpEeTaph;

- 3amecTuTenu aupekropa mo YBP u AXY;

— COTPYIHHUKH OyXTajaTepHH.

5.2. PaGOTHHK MIKOJIBI HIMEET MPABO:

5.2.1. IlomyuyaTh AOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHE C HMMM, BKJIIOYas
mpaBo Ha 0€3BO3ME3JHOE IOJlyueHHE KONl 1000 3amucu, coiepskauleil mepcoHalbHbIE
JlaHHbIE PaOOTHUKA.

5.2.2. TpeboBats oT PaboTomaTenst yTOYHEHHWs, MCKIIOYEHUS WM HCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SBISIOLIUX
HeoOxonuMbIMu [Tt PaboTonaTens nepcoHalbHbIX JaHHbIX.

5.2.3. Ilony4ats ot PaboTonarens

— CBEJICHMS O JIULAX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WM KOTOPHIM MOXET
OBITH IIPEIOCTABJICH TAKOW JOCTYTI,

— nepeyeHb 00padaThIBa€MbIX IEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOJYYEHUS;

— cpokH 00pabOTKH MEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKU MX XPAHEHUS;

— CBEJICHMSI O TOM, KaKue IOpHAMYECKUE MOCIEACTBUS NJIsl CyObEKTa MEPCOHAIBHBIX JAaHHbBIX
MOJKET IOBJIeYb 32 000 00pabOTKa ero nepcoHalbHbIX JaHHbIX.

5.2.3. TpeGoBath u3BemieHus: Paboronarenem Bcex JUL, KOTOPHIM paHee ObUIM COOOLICHBI
HEBEpHbIE WM HEMOJHbIE IEPCOHANbHbIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HHUX
UCKITIOYEHUSX, UCIIPABIICHUSAX WU TOTIOJTHEHUSIX.

OO6>asioBaTh B YIOJHOMOYEHHBI OpraH IO 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WIKM B CyJeOHOM IMOpsAJIKE HENpaBOMEpHbIE NeHCTBUS wiu Oe3neiicTBus Paboronarens mnpu
00paboTKe U 3allUTe €ro NePCOHATbHBIX TaHHBIX.

5.3. KomnupoBarb u JenaThb BBIIUCKH IEPCOHANBHBIX JAHHBIX paOOTHUKA pa3peliaeTcs
UCKJIFOUUTENILHO B CIIY>K€OHBIX LEJIIX ¢ MUCbMEHHOI'O PAa3peIIeHUs TUPEKTOPA IIKOJIbI.

5.4. llepenaya uHdopmanu TPETbel CTOPOHE BO3MOKHA TOJBKO IMPH NMHUCbMEHHOM COIJIaCHUU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTh 3a HApYyIIEHUE HOPM, PETYIHUPYIOIIUX OO0paboTKy M 3aluTy
IIEPCOHAIBHBIX JAHHBIX

6.1. PaOOTHMKY IKOJIBI, BUHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOIIUX MOIy4YeHHe, 00paboTKy
U 3alIUTY MEPCOHAIBHBIX JAHHBIX PAaOOTHHMKA, HECYT AUCUUILUIMHAPHYIO aJMHUHHUCTPATUBHYIO,
Ipa)KAaHCKO-IIPABOBYIO0 MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (eepabHbIMU
3aKOHAMH.

6.2. JIupeKTop MIKOJIbI 32 HAPYIICHHUE HOPM, PETYIHMPYIOMIUX MOJTydYeHrue, 00paboTKy U 3alIHuTy
NIEPCOHAIBHBIX JTAHHBIX paOOTHHKA, HECET aMUHHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT.
5.27 u 5.39 Kogekca 00 aJIMHUHUCTpAaTHUBHBIX IpaBoHapyueHusx Poccuiickoii ®denepauunu, a
TaKXKe BO3MEIIAeT pPab0OTHHUKY yuepO, NPUUYMHEHHBIH HENpaBOMEPHBIM HCIIOJIIb30BAaHUEM
nH(popManuu, coaeprKaliei nepcoHaabHbIe TaHHbIE PA0OTHUKA.









